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Pharm/F35 - Stores Receipt Form



Stores Receipt Form
Use this form in association with Pharm/S46 (Receiving Clinical Trial Materials and Investigational Medicinal Products into Pharmacy Stores) 

IT IS THE RESPONSIBILITY OF ALL USERS OF THIS FORM TO ENSURE THAT THE CORRECT VERSION IS BEING USED
All staff should regularly check the R&D Unit’s website and R&D Newsletter for information relating to the implementation of new or revised versions.  Staff must ensure that they are adequately trained in the new procedure and must make sure that all copies of superseded versions are promptly withdrawn from use unless notified otherwise by the SOP Controller.  

The definitive versions of all R&D Unit SOPs appear online. If you are reading this in printed form check that the version number and date below is the most recent one as shown on the R&D Unit website: www.northyorksresearch.nhs.uk/sops.html

	Form Reference:
	Pharm/F35

	Version Number:
	4.0

	Author:
	Richard Evans

	Implementation date of current version:
	28th October 2015


	Approved by:
	Name/Position:
	Jax Westmoreland, Principal Pharmacist, Clinical Trials and Research

	
	Signature:
	Signed copy held by R&D Unit

	
	Date:
	30th September 2015

	
	Name/Position:
	Sarah Sheath, SOP Controller

	
	Signature:
	Signed copy held by R&D Unit

	
	Date:
	30th September 2015


	This Form will normally be reviewed every 2 years unless changes to the legislation require otherwise


Version History Log

This area should detail the version history for this document.  It should detail the key elements of the changes to the versions.

	Version
	Date Implemented
	Details of significant changes

	1.0
	1st January 2010
	

	2.0
	2nd July 2012
	Change of SOP Controller. Removal of references to the North and East Yorkshire Alliance.  Addition of Frozen section

	3.0
	6th September 2013
	Amendment to incorporate Scarborough as a site using the SOP. Inclusion of Scarborough contact number.

	4.0
	28th October 2015
	No changes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


STORES  RECEIPT FORM

For clinical trials use

For use with Pharm/S46

Pharmacy Stores Department

Clinical Trial Supplies Received

Contact the Clinical Trials team on 1684 or 4522 (6230 in Scarborough)
Please complete this form for each consignment of Clinical Trial Supplies and give the form to the Clinical Trials Technician or Pharmacy Assistant collecting the supplies. Follow Clinical Trials SOP Pharm/S46 – Receiving clinical trial products and Investigational Medicinal Products into Pharmacy Stores. 
Date received:……………………  Time:……………………………….

Received by:………………………..(Signature)………………………………(Name)

Company received from:……………………………………


Number of parcels received: ……………………………….   


Stored in 
–
Pharmacy stores (room temperature)



- 
Pharmacy cold room or Fridge (2-8oC)

- 
Clinical trials freezer





Reported to ………………………………………………

Time reported…………………………………………….

For completion by Clinical Trials Team:

Collected by………………………………………………

Time collected……………………………………………
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